FEDERAL WAY SCHOOL DISTRICT

Student Support Services Department

                FWEA Contracted 8 IEP Days – Log Sheet

	SCHOOL YEAR:    2018-19
	FTE:


NAME: 





DATE SUBMITTED:


___________
SCHOOL: 





PHONE # 




_____
Remember to arrange for a substitute BEFORE you take your IEP Day.
DIRECTIONS:  1)  Make a master copy of this sheet and add to it each time
                 2)  Write “IEP Meeting” ON THE TIMESHEET

                 3)  Give filled out IEP Log Sheet to Office Manager BEFORE you take an IEP day.

                 4)  STAPLE this form to the back of the substitute’s timesheet. Send together to SSS/timesheets.
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PLEASE NOTE:  You’ll be able to submit a timesheet for remaining balance of unused substitute days (if you didn’t        use    all 8 days) by the last student school day attached to this completed IEP Day Log Sheet.                    I send out reminder/instructions by mid/late May.  
KEEP A COPY FOR YOUR FILES.
Turn into office manager each time IEP day is used 

                                                                                                                                                  IEP log sht, rev. 9-10-18

